Ist® virtual

DOCUMENT MANAGEMENT
Create time for advice

Virtual Cabinet is an affordable, easy to use, highly effective document
management system. Virtual Cabinet enables IFA’'s to control all documents
compliantly, share information, increase productivity and archive securely ... and
with an instant return on investment.

Virtual Cabinet is fully integrated with 1%"s Adviser Office. This enables users of
Adviser Office to seamlessly store and access documents in Virtual Cabinet while
working in their usual Adviser Office interface. Adviser Office references and

activity entries are maintained but with the added searching and security benefits
of the Virtual Cabinet.

Adviser Office Virtual Cabinet integration explained:-

Documents are scanned through a high-speed, low cost production scanner and
routed to an individuals electronic Intray. These documents can then be selected
and attributed to the relevant client record within Adviser Office. This process will
produce an activity record within Adviser Office which as well as providing a
reference to the activity also provides a link to the document.

& Intray oy =] B}
@ System Administrator Account Fi gpl ‘}) Wiew Documentl View IThumbnalIs j
=
Mortgage Application -.....-.r..n
- : L]
—r —
— T — .
- == { Adviser Office INVU Integration - Document Filing ] 3
g Documents Invu  Adviser Office  Help
- Client [Butler, e B _| 322 The Street. Eastside. London. Sw1 9FD.
—ETETEETT—
Ovwiner Client =] | I New Activity Existing Activity _l
= — Subject [ Home: [01239567890 | Fax [ ]
Entry Type [Folicy Schedule AO .| Business: | ] Mobile: [G7570 786 £16
Mort Ap TIF additional irfc
Plan [Fidelity Maod ISA No. BUTX002001 Notify ™
Consultant [Athur Crown | Aechive? I Amount Priority[None =
duary Mosvpaps 4 Action By [Supervisor x| Status [Completed =
) TakenBy [Supervisor | Reminder? ™
e B o Valid From |0¢-Dec-2007 | (Tue) To Do By [04 Dec-2007 x| (Tue) Posted|
- Invu Indexes | Notes | New Documents | Exsting Documents |
lll lll 8 Documents Found Document Date [12 Dacember 2007 =
Document Type [Folicy Schedule AD -
Name | Value
> |Notes
Apply Document/s To Ancther
™ Ciient (Retgin Screen) Cancel 4

Lindenhouse Software Ltd
VAT registration 711 6544 55

Registered in England No. 3574066 email

Unit A, South Cambridge Business Park, Sawston, Cambridgeshire CB2 4JH

tel 01223 492266 fax 01223 492267
info@lindenhouse.co.uk website www.lindenhouse.co.uk



Ist® /i

DOCUMENT

Create time for advice

Retrieving documents from Adviser Office:

rtualcabinet

MANAGEMENT

Once documents are stored into Virtual Cabinet, they can be quickly retrieved
directly either by the individual activity entry or by calling the whole client file
from Adviser Office. This initiates the powerful Virtual Cabinet search capabilities
and allows you to find your document immediately saving you hours of time!
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Immediate benefits:

¢ Immediate retrieval of documents:

Information is easily shared; personnel save six weeks per year
and increase their productivity.

¢ Competitive-edge:
By offering a superior level of client service.

e Space saving/Storage costs:
Moving business premises can be avoided. Space freed up by
scanning could house a productive member of staff therefore
increasing profitability.

e Compliant/Legislation friendly:

With full audit facilities documents are now fully compliant and can
adhere to many legislation-governing bodies.

¢ Disaster recovery contingency:

Virtual Cabinet provides the facilities to produce a full back up of all
of your paper based documents.
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